[image: image1.png]k - This project is funded by
the European Union

SME COMPETITI\/ENESS PROGRAMME




[image: image2.png]k - This project is funded by
the European Union

SME COMPETITI\/ENESS PROGRAMME






[image: image4.jpg]* ot

* 5k

* ok





APPLICATION FORM – COMPLEX PROJECT

The main aim of the Application Form is to provide information about your company in order to identify:

· Compliance with the criteria for participation of the company in the SME Competitiveness Programme in Bosnia and Herzegovina,

· The current compliance status towards national and EU standards in the field of environment, health and safety at work, product safety and management systems,  

· The nature and timing of your investment or project.  

This information will help us to advise you if the Programme is suitable for your company and your development plan and project and what is needed to proceed in order to develop an Investment Plan.  

Please be aware that our advice will be based on the information and data provided by your company.  All data will be treated with high confidentiality and only be used for the Programme purposes.  

If you have any question or need assistance please contact:  
SME Competitiveness Programme

Address: 

Str. Podgaj 14, 71000 Sarajevo

Contact person: 
Mrs. Erna Kurtović Gabela
Phone: 


+387 33 251 062 
Mobile: 


+387 61 693 423

E-mail: 


info.bih@web-sme-csp.com
Website:

www.web-sme-csp.com
Thank you in advance for your cooperation 
1. COMPANY INFORMATION
	Name of the company
	

	Address

[City, street, number of building/apartment, postcode]
	

	Project Address
(if different from the above)
[City, street, number of building/apartment, postcode]
	

	Phone
	

	Website
	

	Contact person
	

	Position
	

	Phone
	

	Mobile phone
	

	Email
	

	Company ID number
	

	Main activity 

registration code


	

	Main products and/ or

services of the

company


	

	Brief description of the 

company (structure, 

markets/customers, 

history etc.)


	

	Foundation of 

company (year)
	


2. COMPLIANCE WITH EU CLASSIFICATION OF SME

2.1. NUMBER OF EMPLOYEES AND FINANCIAL DATA OF APPLYING SME
Your company is allowed to participate in the Programme if it fulfils the following SME criteria.   

Please provide the data from the last year’s financial statements (audited, if available) (2020)

	Number of employees: 

fewer than 250 persons fulltime equivalent throughout the year
	

	Annual turnover: 

not exceeding EUR 50 million Equivalent
	

	Annual balance sheet: 

not exceeding EUR 43 million equivalent
	


* Note: Apply middle exchange rate of the Central Bank of B&H: 1 EUR = 1.955830 BAM

The number of employees is binding.  Your Company could match SME thresholds even if only one of the two other parameters is respected.  

2.2. OWNERSHIP STRUCTURE OF APPLYING SME

· Provide a list of all owners (natural and legal entities) whose participation in the ownership of the applying SME is 25% or more:
· Specify if a shareholder is a state institution or public company?

· Please provide basic data on each legal and/or natural entities, whose participation in the ownership is 25% or greater 
(Name, identification number, percentage of ownership share, number of employees, annual turnover and balance sheet assets):  
· Please provide basic data on all companies, which are in your ownership (of the company or the owner of company) with a share of 25% or greater (name, identification number, percentage of ownership share, number of employees, annual turnover and balance sheet assets):  

3. COMPLIANCE WITH NATIONAL AND EU ENVIRONMENTAL, HEALTH AND SAFETY, PRODUCT SAFETY STANDARDS AND MANAGEMENT SYSTEMS

3.1. QUALITY MANAGEMENT SYSTEMS

· Has the SME introduced any quality management system?    

Yes        No  
· If yes, please, note what kind of quality management system/s the SME has already applied (HACCP, ISO 9000, CE mark, Eco - labelling, GAP, GMP, accreditation of laboratories, inspection bodies and certification bodies, others)
· Please, identify additional kind of management system the SME would like to introduce?

· If no, is the SME interested in introducing any management system and please, specify which one?
3.2. HEALTH AND SAFETY AT WORK

· Has the SME introduced ISO 18000 OHSAS system requirements?  

Yes        No  
· If no, is the SME ready to apply for introduction of the OHSAS system?

Yes        No  
· Is the SME compliant with the obligations according the Law on safety at work (Official Gazette of SR BiH, no. 22/90), if the SME is established in Federation of B&H, or Law on safety at work (Official Gazette of RS, no. 01/08 and 13/10), if the SME is established in Republika Srpska, or Law on occupational safety and health protection of workers (Official Gazette of District Brčko no.20/13) if the SME is established in District Brčko?  Yes        No  
· Have any accidents occurred impacting worker’s health and safety (deaths or permanent disturbance)?  Yes        No  
· If yes, please write the number of such cases
Number of accidents ________ 

Number of deaths _________ 

Number of permanent disturbances _______

3.3. ENVIRONMENTAL COMPLIANCE

· Is the SME compliant with the obligations according the Law on Environment protection (Official Gazette of Federation of B&H, no. 33/3 and 38/09), if the SME is established in Federation of B&H, or Law on Environment protection (Official Gazette of RS, no. 71/12 and 79/15), if the SME is established in Republika Srpska, or Law on Environment protection (Official Gazette District Brčko, no. 24/04, 01/05, 19/07 and 09/09), if the SME is established in District Brčko?    Yes        No  
· Has the SME received  complaints by the following stakeholders due to environmental pollution:

Neighbourhood              NGOs             Other SME close the location   
· Has the SME been a subject of the regular environmental inspection?       Yes        No  
· If yes, please, specify the environmental problem/s identified within the Inspection Report (wastewater, solid waste, hazardous waste, exhaust gases, noise, inappropriate chemicals storage, etc.)

· What kind of measures have to be undertaken by SME towards the Inspection Report/s?

· Does the SME deal with collection, transport and disposal of all kinds of solid waste?

Yes        No  
· If yes, please, identify the type of permit the SME has obtained
· Has the SME followed the obligation according the Law on Waste management (Official Gazette of Federation of B&H, no 33/03 and 72/09 and 92/17), if the SME is established in Federation of B&H, or Law on Waste management (Official Gazette of RS, no. 111/13, 106/15, 2/18 and 16/18), if the SME is established in Federation of B&H, or Law on Waste management (Official Gazette District Brčko, no. 25/04, 01/05, 19/07, 02/08 and 09/09), if the SME is established in District Brčko?

Yes        No  
· Does the SME generate the hazardous waste?       
Yes        No  
· Does the SME produce the electrical and electronic equipment and devices?       
Yes        No  
· Has the SME introduced any of environmental management systems?       
Yes        No  
· If yes, please, specify which management system the SME has introduced (EMAS, ISO 14001 set of standards, cleaner production, etc.)

· If no, has the SME interest in introducing any environmental management system?
     Yes        No  
4. SME INVESTMENTS PLAN

4.1. SME PRELIMINARY INVESTMENTS PLAN

· Has the SME already prepared plan for investments to be in compliance with environmental, safety work and health and management standards?            Yes        Not yet  
· If yes, please, provide the approximate budget for implementation of preliminary investment plan:

	Planned total investment cost (EUR): 
	

	Planned loan amount Excluded VAT (EUR): 
	

	Planned start of implementation (date):
	

	Duration of implementation (months):
	

	Planned start of operations/end of implementation (date):
	


Only investment expenditures incurred after the date of the Loan Agreement between the Company and the Partner Bank will be eligible for a SME Competitiveness Programme loan and for the evaluation of the grant incentive.
The Verification Consultant needs to be able to establish a clear connection between sub-loan proceeds and payments of invoices.  In case of payment from a different account in which the sub-loan has been provided, the SB needs to provide the evidence that these funds came out of the proceeds of the sub-loan (e.g. bank transfer to the account from which the payment was ultimately made).
· Please provide a brief description and the aim of the planned investment

· Please provide the structure of the planned investments (examples of specifying the structure of investment are in the table, which you will delete and specify the structure of your investment – please adjust the table to meet your needs to present the structure of your investment)
	Components of the investment:
	Estimated amount  (EUR)

	1. Equipment (Excluded VAT)
	 

	1.1. Example: Machine ___, ___ manufacturers, which replaces an existing machine produced ___ years.


	

	1.2. and so on


	

	2. Building and installation (Excluded VAT)
	

	2.1. Example: Construction activities for _______, Bill of Quantities / Main design / main construction project prepared by ___


	

	2.2. Example: Mechanical installations of heating / ventilation / refrigeration, the main design of mechanical installations prepared by ___


	

	2.3. Example: Electrical installations to the main project prepared by ___


	

	2.4 and so on


	

	3. Services and other expenses (Excluded VAT)
	

	3.1. Example: Introduction of ISO 9001 certification, offers from _____


	

	3.2. Example: Preparation of the document on risk assessment in the workplace, offers from_____


	

	3.3. and so on


	

	TOTAL INVESTMENTS (1+2+3) (Excluded VAT)
	

	Out of which already paid to equipment suppliers or other contractors
	


· Will the product quality and safety be improved by the implementation of the investments in the company (Yes / No)? If yes, please explain the improvements:  

· Will the health and safety of work be enhanced by the implementation of the investments in the company (Yes / No)? If yes, please explain the enhancements:  

· Will the environmental compliance be increased by the implementation of the investments in the company (Yes / No)? If yes, please explain the improvements:  

· Will the management systems be introduced or improved by the implementation of the investments in the company (Yes / No)? If yes, please specify the management systems:  

· Will the energy consumption be reduced by the implementation of the investments in the company (Yes / No)? If yes, please explain, if it is possible, the current energy consumption and the expected one after the investment implementation.  

· Will any other benefit be achieved with the implementation of the investment in the company (material saving, water saving etc.)?  
· Please provide the following information on project status:

	Project is in conceptual phase?
	 – Yes 

 – No

	Preparation of technical design documents ongoing?
	 – Yes

 – No

	Technical design documents finalized?
	 – Yes

 – No

	Pro-forma invoices / quotations from the suppliers obtained?
	 – Yes

 – No

	Permitting in progress?
	 – Yes

 – No, completed


· Has the SME interest in joining the SME Competitiveness Programme to work with the Project Consultant in developing the Investment plan in order to apply for the loan within the EBRD credit line?

Yes        No        I do not know    
· We apply for participation in the Project SME Competitiveness Programme through the (name of the PB) _________________________

· We declare that we have not applied for SME Competitiveness Programme through another Partner Bank (Yes/No) ______

· We declare that we have applied for SME Competitiveness Programme through the (specify the bank) ______________ on ______________ and that (our request have been rejected/ or that up to now we have not received a positive response) __________________.

· We hereby declare that no other grant support has been/is expected to be received for the above mentioned investment project.

Date:

Authorized representative of the company: 
( Stamp and Signature )

This publication has been produced with the assistance of the European Union. The contents of this publication are the sole responsibility of WeBPSSF Project Consultant and can in no way be taken to reflect the views of the European Union.
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